
  

 

  
  

Special Event & Weekly Seasonal Event Alcohol Beverage License Application 
 

 

1. License Type(s) Requested 
 
☐     Special Malt Beverage Retailers License 
☐     Specail On-Sale Wine Retailers License  
☐     Special On-Sale License 
☐     Special Off-Sale Package Wine Dealers License 
☐     Special Off-Sale Package Wine Dealers License – Donated Beverages 
☐     Special Off-Sale Package Malt Beverage Dealers License – Donated Beverages 
☐     Special Off-Sale Package Dealers License – Donated Beverages 

 
2. Name and Description of Special Event___________________________________________________ 

__________________________________________________________________________________ 
__________________________________________________________________________________ 

 
3. Event Date(s) and times:______________________________________________________________ 

__________________________________________________________________________________ 
 (Licenses can be issued for a period of time to be established by the Council for a duration of a special event, but not to 
  exceed fifteen (15) consecutive days) 
 

4. Describe Event Location: ______________________________________________________________ 
Event Address: ______________________________________________________________________ 
 

5. Event Applicant and Applicant Address:___________________________________________________ 
___________________________________________________________________________________ 
 
 To apply for a Special Event License, you must be one of the following (please check one) 
 - If Civic, Charitable, Educational or Fraternal: please provide copy of 501(c)(3).  
☐     Civic 
☐     Charitable 
☐     Educational 
☐     Fraternal 
☐     Veterans Organization 
☐     Existing On-Off Sale Malt Beverage Licensee 
☐     Existing On-Off Sale Wine Licensee 
☐     Existing On-Sale Liquor Licensee  

 
6. Event Coordinator’s Name  _______________________________________ 

Email: ________________________________________________________ 
Business Ph# __________________________________________________ 

 
 



7. Name of Entity Serving Alcohol (if not applicant): __________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 

8. Method of alcohol consumption:  
 
☐     Sold and consumed on site 
☐     Sold/Auctioned and consumed off site 

 -for example, a winery basket at a silent auction  
 

9. Estimated number of Participants ______________________ 
Estimated number of Minors__________________________ 
 
Method in which applicants plan to prevent underage consumption: __________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
*Thursday Night Live Applicants must use wrist bands as method to prevent underage consumption 
 

10. For outdoor events, please submit a drawing illustration of the event area, including stage/platforms, 
alcohol serving area(s), food serving facilities, garbage collection receptacles, restroom facilities and 
other amenities.  

 
11. Post-event clean-up is required prior to vacating the area. 

 
12. Insurance Requirements: Per City Ordinance, licensees shall maintain liability insurance in an amount of 

not less than One Million Dollars ($1,000,000) for bodily injury, death, disability, and property damage 
liability during the time the special alcoholic beverage license is in effect. Licensee shall also maintain 
Liquor Liability insurance with a limit of not less than One Million Dollars ($1,000,000) for each 
occurrence, and if such insurance contains a general aggregate limit, the general aggregate limit shall 
apply separately or be no less than two times the occurrence limit. The City shall be named as an 
additional insured on a primary, noncontributory basis for any liability arising directly or indirectly from 
the special alcoholic beverage license during the time such license is in effect. The licensee must also 
agree to indemnify and hold the City of Watertown, its officers, agents, and employees, harmless from 
and against any and all actions, suits, damages, liability or other proceedings that may arise as the result 
of the alleged negligence of the applicant and/or that is in any way connected or associated with the 
event(s) for which any special alcoholic beverage license is issued which do not solely arise from errors 
or omissions of the City of Watertown, its officers, agents, or employees.  Please submit proof of 
insurance with your application. 
 

13. Fee:  For Special Event Alcoholic Beverage Licenses, a fee of $300 is required.  For Special Weekly 
Seasonal Alcoholic Beverage Licenses, the fee is $50/per day of event at one lcoation.  If applicable, a 
$50 notice of public hearing fee must also be submitted by separate check.  Fees are to be made 
payable to the City of Watertown and must be submitted with your application. 
 

14. Legal Notice: For certain applicants, the City of Watertown is required by South Dakota state law to 
publish a legal notice in the local newspaper at least 7 days prior to City Council action.  In order to 
make publication deadlines, we need your completed application at least 20 days prior to the City 
Council meeting. 
 

 



 
 

15. Public Hearing & Council Action: A public hearing and City Council action is required on all special event 
alcohol licenses in which the applicant does not hold an existing alcoholic beverage license. 
 
A public hearing is not required if the applicant holds an existing alcoholic beverage license per  
SDCL 35-4-124.  City Council action is required, however.  
 
The Watertown City Council meets the first and third Monday of each month.  This application will be 
scheduled only after all required documents are submited to the Records & Licensing Manager and 
internal approvals are completed.  
 

16. Miscellaneous Information for City Council Review: 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
 

17. Certificate: The undersigned applicant certifies under the penalties of perjury that all statements 
provided herin are true and correct; that the said applicant complies with all requiements for the 
Special Event Alcohol License in the City of Watertown, SD. 
 
 
_____________________________________                           ____________________________ 
Signature                                                                                            Date 
 
Submit completed application to: City Finance Office, Attn: Records/Licensing Manager, PO Box 910, Watertown SD 57201 

Phone# (605) 882-6203  ●  Fax# (605) 882-6218  ●  licenses@watertownsd.us   
 

To Be Completed by Records & Licensing Manager:  
1. Notice of public hearing was published on __________________________ in the Watertown Public 

Opinion. 
2. Public Hearing and/or Council action was held on ______________________. 

The Watertown City Council took action to  
       _______ Approve 
       _______ Disapprove license due to _______________________________________________. 
 

3. The following restrictions were imposed: ______________________________________________ 
_______________________________________________________________________________ 
_______________________________________________________________________________.  
 

4. Receipt Number __________________ 
 

5. Special Event License Number _______________________ 
 

6. Mailed to applicant on ______________________________.  
 

7. Signature of City Manager: ___________________________    Date ______________________ 
 


